Lifting Equipment Registration Form
This form is to be filled in whenever an item of lifting equipment is acquired or installed. This may include items such as 

· Fork-lift trucks or other motorised equipment

· Cranes or hoists

· Shackles, eyebolts, slings, chains

Each must have a unique number and must be inspected at the designated intervals (12 months for the fixed equipment and 6 months for the accessories) by the Insurance Engineer. Please ensure that the equipment is available for inspection at those times.

	Name of person who had the equipment installed (originator)
	
	Date 
	

	Contact details of originator (e.g. room number, telephone number, e-mail address)
	

	Department in which the equipment is to be found (or building if it is shared equipment) 
	

	Exact location of lifting equipment (if it is mobile, record here a location where it might be found or give a contact name).
	

	Type of equipment (e.g. fork lift truck, hoist, shackle, chain)
	

	Manufacturer
	
	Is this equipment new or second-hand?
	

	Serial number/ID of item(s) (A hoist consisting of a frame, pulley block and accessories may be registered as a single assembly, but the serial numbers of the individual parts should be listed here)


	

	What is the safe working load? Please ensure that this is marked clearly on the equipment.
	

	Has this equipment been tested? If so, by whom?

(equipment designed and built in-house will need testing before use).


	

	Name of the person who will receive the reports and carry out remedial work if necessary.
	

	Unique identity number assigned to the equipment (This will normally be filled in by the designated person)


	


Originator: Please copy this form and pass the original to the DSO/person designated as responsible for records of lifting equipment in your Department. Please retain any documents that came with the equipment, e.g. test certificates, CE declarations of conformity. 

Designated person: Each department that has lifting equipment must designate a person to manage the inspections, flow of reports and ensure corrective actions are taken when necessary. The designated person should notify the insurers of all new equipment. 

