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Guidance issued in January
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Simply Put

 We have a legal duty of care for the 

health and safety of our staff and 

students regardless of where they are

 The University is obliged to take steps to 

protect its staff and students from 

foreseeable risks

 The University needs to be aware of any 

risks involved with travel to fulfil this duty 

of care
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How do we do this?

 Travellers must complete a Risk 

Assessment

 Low, medium and high risk

 Basic, Standard, Elevated Forms 

 Assess the location, activities and 

personal 

characteristics/circumstances
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How do we do this?

 Departments must have a local 

procedure in place to manage these 

risk assessments.

 Review

 Approve travel

 Sign to say that it is a suitable and 

sufficient risk assessment
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Common myth

 Risk assessments are NOT 

completed to allow an individual to 

obtain University travel Insurance

 They are completed to assess the 

risks involved and help to keep 

individuals safe
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What resources are there to 

help?

 FCO website

 Drum Cussac / New equivalent

 Safer Edge 

 Study Away Risk Assessment 

Committee

 Elevated risk assessments 
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Currently under review

 Received lots of feedback

 More user friendly document 

 Simplified & easier to understand
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New revised document

 The requirement to manage those 

travelling will not change

 Departments still have to implement 

local procedures to assess risks 

involved and approve travel


